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A. Introduction

Burdwan University Registration cum enrollment form will be submitted by
students. Once the Application form is successfully submitted, students will receive a
SMS and e-mail with their respective User ID and Password to login into the student’s
portal and can be verify their application form status. Please fill-up the form carefully
with the correct details. After filled-up and submit the form respective Colleges will
be approved the same with the provided student’s information and can be send
back for further modification (if required by the college) and student should have to
response on the same for smooth registration process.

B. Steps to online application Registration cum Enrolilment Form

Step-1.  Open the website of The University of Burdwan. Please clear cache file of
browser (Step of clear cache “Ctrl+Shift+Del”) before fill-up the form.

Step-2.  Click on U.G. Student’s Registration Application Form link
(https://www.digialm.com:443//EForms/configuredHtml/1254/86290/Registration.html

Step-3.  Student needs to be filled up the valid email id and phone number. Student
will receive a notification(s) with his/her user credential through e-mail in the
provided number and email address.

Step-4. Need to check at check box and select correct captcha code also.

Step-5.  Click on "Register” button.

Registration Form

+  Kindly use Internat Explorar{version 10 o 11) or Mozills Firefox(48 to 54) ar Google Chroma(50 to 60) to fill in the Application Form.
Use the cursor to move between fields insktead of usimg the tab key.
Fill in the details and didk on Next to proceed.,
Ficlds marked with * are mandatory.

* Please clear cache before fill-up the Form. Steps to diear cache-- = [Cirl+ Shift+Delete )

Mote :

Registration

Student Profile

*Email ID =Confirm Email I
*Mokbdle Number *Confirm Mabile Number

Declaration

I solemnly declars that I have passed Higher sscondary or sguivalent examination {10+Z2) and if sy of the staksment: in this application is found to be
not brue | incomplete f misleading or if it appears that. in the opinion of the University, that I have in any way contravened the provisions of the
University Ordinances, Fules & Regulations, my admission will be liable te be cancelled by the University,

Register |
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Figure 1: Registration first page

The University of Burdwan Trmsg tess f imencipation

Student Registration Details

Appheation Statuz: Registered
Mobde tumber:

Figure 2: Registration second page

Step-6.  Student need click on “Click to Proceed” button

+ Kindly use Internet Explarer{version 10 to 11) or Mozilla Firefox{48 to 54) or Google Chrome(50 to 60) to fill in the Application Form.
Use the cursor to move between fields instead of using the tab key,

Fill in the details and click on Hext to procaad.
Fields marked with * are mandatory.
+ Please dear cache before fill-up the Form. Steps to clear cache—>{Ctrl+Shift+ Deleta)
Check Eligibility Status Basic Details Academic Details Enrclment

College Details

*Colege Mame | ---Select-— L

*Catagary [ ---Salect-— v]

Version 14.04.01

Step-7. Candidate needs to select correct college name and category name. Then
click on “Proceed” button.
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+ Kindly use Internet Explorer(version 10 to 11) or Mozilla Firefox(48 to 54) or Google Chrome(50 to 60) to fill in the Application Form,
Use the cursor to move between fields instead of using the tab key.
Fill in the details and dick on Next to proceed.
Fields marked with * are mandatory,

» Please dear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift+Delete)

@ Check Eligibility Status @ Basic Details @Academic Detasils @ Enrolment

College Details
*Colege Nare | —Select-— 3
“Catazory
| Proceed ‘
| Mot
Version 14.04.01

Figure 3 - College details

Step-7.  Students need to select the correct college name and category name. Then

click on “Proceed" bufton.

Kindly re-verify the college details you have selected, as this will be very important information and might not be changed in the future,
Kindly upload all necessary d ts under Enrolment tab. Photograph must be in jpeg/jpg format and size should be within 20kb to
30kb. Signature must be in jpeg/jpg format and size within 20kb. Admit card and Marksheet for both Madhyamik/Secondary and
Higher Secondary must be in jpg/jpeg or pdf format and size within 1MB. College admission challan/confirmation certificate must also
be uploaded in jpg/jpeg or pdf format within 1MB. All other relevant documents like Caste category certificate, EWS certificate, etc.,
must be uploaded in jpg/jpeg or pdf format within 1MB.

« Please clear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift +Delete)

0 Check Eligibility Status @ Basic Details 6 Academic Details Q Enrolment

College Details

*College Name v College Id e

*Category | Unreserved v

Check Eligibility Status

*Dagree m

--Select--
* NEP Program | -—-Select--- . * Course UG Program (3-Year Degree/4-Year Honours) —Select--- v

Professional Courses (5-Year VB.A.LL.B/B.P.Ed./DVA)

Next

Figure 4 - Degree selection

Step-8.  Students need tfo select the correct Degree (UG or PC).
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Step-9.
Students need to select the correct NEP program, course and major subject, which they

have already admitted. Only 4-Year Honours students need to provide the obtained
marks and the full marks for eligibility verification.

Step-10. Click on the “Next” button to fill-up basic details.

Student Profile

Plirase sevify the Studes
ubmitting the apahcation

th
t

{As specified In M. [ Equivalent Examinations Certificate)

oo g
[I

Address for Correspondence

I
ﬂ

Elack Nexs

Figure 2: Registration page 1

Step-11. Students need to select correct name, date of birth, gender, Marital status, differently able
status, religion, ABC (Academic bank of Credits) ID, Father and mother name, Student
unique number, community, EWS status (if caste category is “Unreserved”) in student

profile.
Step-12. Then need to select the correct address details and click on the next button.
Step-13. Students must be fill-up all the fields marked with “*” red asterisk mark. Then select

“Next” button. The flowing pages will be displayed as qualification details tab.

Cs i(MHN Page 4 of 11




Check Eligibility Status Basic Details Academic Details Enrolment

~*atriculation (10th Level) Details

wdia v st Benga v

1
<

~Higher Secondary (12th Level) Details

RV saraicocrct/mome SN COUNCILO v
Indie v Board ‘ "'--' West Bengal v
. -~ v "
- . =
E 3
|
s 0 v
Step-14. Students(s) are required to provide correct Matriculation (10 level) details such as name

of examination, name of the board, country, state, year of passing, roll no., total marks
obtained out of full marks, registration number along with registration year.

Step-15. For higher secondary (12t level) details, students are required to fill name of examination,
board name, country, state, year of passing, class/division, roll number, registration
number along with registration year. Total marks obtained & out of total marks need also
be filled if students are admitted under 3-year NEP program.

Step-16. For the next section students need to fill out marks obtained and full marks for each
subject according to their higher secondary marksheet. If the subject

CS i(HN Page 5 of 11




Note : « candidates shall have to pass Theory and practical/Oral/ Project separately.
Marks of Theory and Practical/ Oral/Project (as avadlable in the marksheet/grade card) will be captured separately.
First Language
Marks Obtainea (T Y Ful Marks (Theary)
Ma ptained (Practicalf Oral Froject Full Marks (FraccalOnal/Project)
_____ v} % Prach (b
Total Marks (Thaory
Marks Obtaines (T Y Ful Marks (Theary)
Ma c2lf Oralf Project Full Marks (P =3
Theory Marks % achiczl Ma
Total Marks (Thaory cical
Electie Subject
Marxs Obtaines (T Y Ful Marks (Theary)
Ma Dotained (Practicalf Oral)' Project Full Marks (Frroncl Ol /Progect)
Theory Marks % t 1a
Total Marks (Thaory
El Subject 2
Marxs Obtaines (T Y Ful Marks (Theary)
Ma 2l Oralf Project Full Marks (P =
Theory Marks t 12
Total Marks (Thaory acical)
Electie Subject

Figure 4: Stage 1 registration completion

Step-17. Please select “Next” button to fill-up the enroliment details and upload
documents.

) Chesk Eligibility Status | (7)) Basic Detalls

= e
) academic peatais '333 Enrolment

Enrolment Info

Atz son Date

Academic Yeor |m)5.15 vl

Admisuon Challan Piumber
*Subjsces
Majod Sulijat e | - Salace-. il
Mult/in 1 distplassy Subjent 5 MuRyInterduciphnsry | ~—Sybget-— ~
Subjest

Couevalent courte from

Abdty Cahantament

YAM o alfser L vim (7 < . ---Sabet--- v
recognized plattorm (e
- / AB0
- Siall Enhmnrament Coures  ENGAL VAC (Villue Added Sollecs -

Coursa

Upload Pheto, Signature and Testimonials

= Floass uplosd wannwed cogies of wour recsat passport e photograph snd sigostunes e

Piease upload the Madhyamik/ secondary Admit Casd here

Figure 5: Eligibility verification

Step-18. Candidates need to select admission date, academic session and admission chalan no
need to select Core subject correctly from drop down list.

LCs iON

. Then
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Step-19. Then need to select Minor subject correctly from drop down list.

“

) check Eligibility Status (7)) Basic Detalls (51 Academic Details (121} Enrolment

*Enrolment Info

*Subjects
* Major Subject = * Minor Subject = o
Group Subject
4
- . *Ability Enhancement | ANTHROPOLOGY
L e Course | BOTANY
CHEMISTRY
R *VAC (Value Added | ELECTRONICS
Skl Enhancement Course = Course) | ENVIRONMENTAL SCIENCE
PHYSICS
ZOOLOGY

Upload Photo, Signature and Testimonials

Figure 11 - Multidisciplinary group and subject selection

Step-20. After selecting minor subjects, Multi/Interdisciplinary Subject group will open.
Except the subject group selected for major and minor subjects, all other subject groups will
to be available to choose subject from, pertaining to their availability in the college in which
student(s) have taken admission inn.

Step-21.
Student(s) need to select Swayam option if credits are to be transferred from other UGC
recognized platform (Kindly provide subject code and name of the course if selected “Yes”).
Ability Enhancement course and VAC (Value Added course) need to be selected by the
student(s) as per their options.
Step-22. After that candidate(s) need to upload photo, signature, 10" and 12™ admit card,
marksheets. Admission chalan copy and caste certificate (if applicable)

T

30 mm

* Photograph : | Choose File | No file chosen 45mm

Figure 12: Photo
upload part
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Document / Image Upload

Photograph Signature

Ban

* Signature : ‘ Choose File | No file chosen m

i
1N
Please uplead your signature :max 20KB{Only JPEG and JPG formats
@ 2-Student Registration x  + o o >
* (o @ gqahf.digialm.com/EForms/editApplication.do®nogo

& photo.png

Figure 14 - Relevant documents upload part

LCs iON
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Registration Fees Payable

Registration Fee 120
Examination Enrollment Fees (Sem 1/ part I) -
Sport Fee -_

Total Amount

Declaration

| &y way onkra

Version 14.04.61

Fany af the Satement in tis appication is found o be

Step-24. Student must select “OK” button to submit registration data. After successfully submit the NEP

registration cum enrollment form students can’t edit the form later.

Step-25. The following page will be displayed post successfully submission of the registration cum

enrollment form. User can print the following page for future references.

@ 2-Student Registration X +

had v’
Learning Leads To Emancipation

er: 2021104176216

s Submitted

x: BURDWAN RAJ COLLEGE
e 104
RAJU ROY

Of Bith: 04/Sep/2003

Motk Number: 8899776655
e Nusvber: 8899776655

sity: Indian

Personal Details

[§ photopng A W Signature for testi..png A

& c & qgahf.digialm.com/EForms/loginAction.do?subAction=DisplayProfile&formld=3253&eicuListing =false&encValues=ipK6NGBk60RFYn70sYL1d40qLyw%%2BQOUWIDK.

Show all X

A~ @ ) 10:47PM

9/22/2021

Figure 11: Preview page

1. Student’s portal

LCs iON
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Step-1. Student(s) can login in-to the following portal for further tracking.
URL will be found in the University website.
(https://Iwww.digialm.com:443//[EForms/configuredHtml/1254/86290/login.html)

Step-2. The login page will be displayed as per the following image. User can login into the same
by using the credential which are provided by the SMS and email.

Fw = ﬂ

@ Webtop Login X | @ Webtop Login X ‘ @ 2-Student Registration X @ Candidate Login x 4+ Q

& c @ gahf.digialm.com/EForms/configuredHtml/1254/3253/login.html QA * B » 2

The University of Burdwan  Tamagtes t emsaciatio

Applicant”s Login

*User Id
#Password
Change Password

Version 13.01.01

tdas18226@gmail.com

Show all X

|

Canceled

Figure 14: Student’s Login Page

Step 3:- Below page will be displayed post successfully login of the student(s).

@ 2-Student Registration X @ 2-StudentRegistr

<« C @ qahfdigialm.com/EForms/loginAction

= Print Form | fm Logout
The University of Burdwan g teacs 72 emancigation

Student Registration Form

Student Registration Details

Application Sequence Number: 2021104176216
Application Status: Submitted
College Name: BURDWAN RAJ COLLEGE

College Code: 104

e RAJUROY
Date Of Birth: 04/Sep/2003
Gender: Male 2 sl
Is Differently Abled?: No
Caste Category: OBC-B
Email ID: a@gmail.com
Confirm Email ID: a@gmail.com
Mobile Number: 8899776655

Confirm Mobile Number: 8899776655 -

/& photo.png A | signature for testi..png A Show all x

10:54 PM
9/22/2021

A b= Q)

B

Figure 15: Student’s Portal
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Step-1.  Purpose of the student’s login portal as follows:
a. Student can view his/her submitted registration form.
b. Take a printout for future references (if needed).
Cc. Response to the queries from the respective colleges.
d

. Student will be required to connect with the colleges if any
discrepancies found the submitted data.

e. Tracking the status of the application.

f. If college change status as “ask for correction” then one edit option
will be available upper right side of login form.

Step-2.  If the Student forgets/wants to change his/her password, then follow the
below steps:

a. Click on the Forgot Password option.
b. Provide the correct user ID and captcha provided in the page.

c. New password will be triggered to the student’s provided mobile
number or email address.

The UnIVBI‘SIty Of Burdwan Eamﬁads o Emancipation

LOGIN

Applicant’s Login

#User Id

#*Password
Login
Forgot Password?

*Plaase entar your Application Id

| Get Password |

Version 13.01.01

Figure 16: Change password screen

END OF THE DOCUMENT
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